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Tips for Finding for Your Internship 
The Museum Studies Internship (CMST6501) gives you the chance to apply what you’ve learned 
in class in a professional museum or museum-related setting. Every student completes one three-
credit internship as part of the MA degree. This guide helps you find your internship. For 
eligibility, registration, and reporting requirements, see the Museum Studies Internship 
Information Packet. 
The organization that brings you on might not call your position an “internship”—titles such as 
assistant, coordinator, or researcher may qualify if the work provides new, hands-on learning in 
the museum field. Eligible placements include museums as well as related organizations such as 
museum associations, grant-making foundations, or exhibition-design and visitor-research firms. 
When in doubt about whether a position is eligible, speak with your CMST advisor. 
Finding an internship takes time.  Prepare for your internship at least a semester in advance. Start 
looking early—in the spring for a summer or fall internship––and be open to adjusting your 
program plan so that you can take an opportunity when it arrives.  If you are entering your final 
semester and still have not found an internship, please reach out to your advisor. 

Shift Your Perspective: Look Strategically to Build the Experience You Want 
• What experiences would fill gaps in your work or school experience? What experiences 

would serve you well after graduation? 
• Rethink “internship” as work experience: focus on acquiring skills and knowledge and 

making connections within the field. 
• Look outside your comfort zone.  Think beyond what you think you should do. Not everyone 

can or should have a Smithsonian internship! 

Common Misunderstandings about the Internship requirement 
• Believing the internship must be at a museum, rather than recognizing that adjacent fields—

such as museum associations, design firms, and foundations—can also qualify. 
• Thinking the goal is simply to fulfill a degree requirement, rather than to gain new skills, 

experiences, and professional networks. 
• Assuming faculty will find an internship for you, when instead students take the lead. 
• Dismissing unpaid internships without first considering whether they could offer valuable 

learning opportunities or specialized experience. 

Common Mistakes 

• Reusing the same application materials without analyzing why you’re not getting interviews. 
• Failing to have someone review your résumé or application for clarity, grammar, and impact. 
• Waiting too long and missing opportunities because deadlines have passed. 
• Asking for references or letters of recommendation near the application deadline.  Inquire at 

least two weeks ahead.   
• Not communicating early with your faculty advisor if you encounter difficulties finding an 

internship or are unclear about the internship requirements. 
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1. Identify Transferable Skills 
☐ List the skills you’ve developed in coursework, jobs, or volunteer work (e.g., project 
management, exhibition development, collections handling, interpretation, fundraising). 
☐ Highlight which skills apply broadly to nonprofits and cultural organizations beyond 
museums. 
 
2. Reframe Your Goal 
Instead of asking, “Is this a museum internship?” ask: 
o Can I describe or list my career goals? 
o Does the internship connect to my goals? Does it build upon what I’ve learned in graduate 

school? 
o Will this give me new skills or experiences relevant to museum careers? 
o Will it expand my professional network? 
 
3. Map Your Potential Network 
Think beyond Washington, D.C. Excellent opportunities exist across the country and abroad. 
Create a list of possible museum-adjacent organizations which align with your career interests 
(collections management, exhibition development, programming, research, management):  
o Nonprofits (history societies, libraries, arts associations) 
o Associations (AAM, AASLH, ICOM, MAAM, VAM) 
o Exhibition design firms (research, writing, evaluation, project management) 
o Funders (foundations, granting agencies, humanities councils) 
 
4. Research Organizations 
☐ Check job boards (CMST listserv, Handshake, LinkedIn, AAM, AASLH, ARCS). 
☐ Monitor the “Internships” page on your preferred institutions––apply when positions come up. 
☐ Explore association directories for local/regional leads. 
☐ Look at organizations that support or serve museums rather than operate them. 
☐ Attend CMST Oral Presentations to hear about recent internships. 
☐ Attend the Museums+ Internships Fair to meet people who are hiring interns. 
 
5. Consult Your Network 
☐ Ask professors, alumni, classmates, and guest speakers for leads. 
☐ Schedule informational interviews with working professionals. 
☐ Build connections at internship fairs, field trips, events, workshops, and conferences. 
 
6. Adapt Your Application Materials 
☐ Revise your résumé and cover letter for each type of organization or position: 

• Museums → mission, values, collections, programs 
• Associations → communication, research, coordination 
• Design firms → creativity, collaboration, project management 
• Funders → research, writing, evaluation 

☐ Ask professors, peers, or the career center for a review. 


